: : oo-
To:ﬁfo =¥ d q R Pgﬁ

Has' &@@ ﬁé@l&é’% BETA ,,_i?lt fpol\?ﬁ @ffgf’ Nolly
8o N onal\&gﬁig _ m S I rh‘ Iifﬁ'r@aanoaa
0rdkon Ne 2 ot 187109027 1. 6 @E‘n NeT43)2 mm@@am? r.

O et NS c;u = ellkona N T

; e;,dioum %0\3&59 e %
2 5503ma0 ¥ 2 A3 %%, P
Ioao TopHaKe 00paGOTKH NePCOHATbRETX AAHHEIX |

MBOY «lllxosa Ne 11» r. Bnannﬁ*ﬁ’@:ﬁj;@am \g“(‘; G
1. Ob6mue noJoKeHUs

1.1 Hacrosimee ITonoxenue 06 06paboTke U 3amyTe IIEPCOHANBHBIX JaHHBIX 00ydJaromuxcs (nanee
TTonoxernune) B MBOVY «Illkona Nel 1y onpeaensger nopsaok c6opa, XpaHeHUs, Iepeiadd | JT00ro
JPYTOr0  WCIONB30BAHHSA IEPCOHANBHBIX  JAaHHBIX  OOy4aloNMXCs B COOTBETCTBHHM  C
3akoHozaTenscTBOM Poccuiickol Denepanun.

1.2. TIpu paszpabotke HacTosmero IlonoKenns HCIOIb30BaHEI CNEIYIOMINe HOPMAaTHBHBIE
JOKYMEHTBI:

— KoncTuTynus Poccumiickoit ~ @epepauuu (IpUHATA BCEHAPOAHBIM TIOJOCOBAHHEM

12.12.1993 r.¢__m3MeHeHMSIMH, ONOODEHHBIMH B XOIe O0OINEPOCCHACKOro TroOJIOCOBAHMSA
01.07.2020 r.);

— Tpynosoii xozeke Poccmiickoit ®exeparmn ot 30.12.2001 r. Ne 197-®3 (pea. ot 07.10.2022 r.);
— @enepanbHbii 3ak0H oT 27.07.2006 1. Ne 149-®3 «O6 undopmanin, HHPOPMALHOHHBIX

TEXHOJOTHSIX U 3aiuTe Hadopmaruy (ped. ot 14.07.2022 r.);
— @enepabHbli 3ak0H 0T 27.07.2006 1. Ne 152-@3 «O nepcoHanbHbIX JaHHBIXY

(pen. ot 14.07.2022 r.);

— Mepepanbubiil 3aK0H 0T 29.12.2012 1. Ne 273-03 «O6 obpasosannu B Poccuiickoit Denepartuny»
(B meiicTByrOLIEH pEeNAKINN).
— Ilpuka3s Munucrepcrsa IIpocsemenus PO or 14 despans 2022 r. Ne 74 «O6 obpabotke u
obecreye i 3aIuThl IEPCOHATBHBIX JaHHEIX B MunncTepeTse Ipocsemenus POy

Llens paspaGotku IlomoxkeHus - ompenencHue Iopsanka 00paGOTKH IEepCOHAIBHBIX JAHHBIX
pabOTHUKOB YUpEXIEHUS U MHBIX CyOBEKTOB IEPCOHATBHBIX MAHHBIX, EPCOHANBHEIC NAHHBIC
KOTOPBIX MOIexaT 06paboTke, Ha OCHOBAHKY OIHOMOYNH Oneparopa; o0ecreYeHne 3aluThl 1paB
# cBoOOJ dYenoBeKka M TpaXKJaHWHA, B T.4. paboTHHKA YupexkaeHus, IpH o0paboTke €ro
IIEPCOHANBHBIX JAHHBIX, B TOM YHCIC 3aIlUTHl IpaB Ha HENPHKOCHOBEHHOCTH YACTHOM JKH3HH,
JMYHYI0 W CEeMeMHyI0 TaliHy, a Takke YCTAHOBJICHHE OTBETCTBEHHOCTH [OJDKHOCTHBIX IIHII,
MMEIOMIUX JOCTYII K TePCOHAIBHBIM JaHHBIM, 32 HEBHIIOIHEHAE TPeOOBaHUH HOPM, PETYIHPYIOMIUX
00paboTKy ¥ 3aIIUTy NEPCOHANBHBIX JaHHBIX.

1.3, ITopsimok BBOJA B feiicTBre U u3MeHenus Ilomoxenus
Hacrosmee ITonoxeHne W HM3MEHEHHS K HEMY YTBEPIKIAQIOTCS PYKOBOIHUTENEM YUPEXKICHHS H
BBOJIATCS MpHKasoM. Bee paGoTHHKE YapexaeHus NODKHBI OBITH 03HAKOMIIEHBI IIOJ] PACIHCKY C
[TonoxenueM U H3MEHEHUSIMHE K HEMY.

1.4 OCHOBHBIE IOHATHS ¥ COCTAB IIEPCOHAIBHBIX JaHHBIX PAOOTHHKOB
Jlns neneit nactosmero [1o105KeH st MCIOIB3YIOTCS CIIEYIOIINE OCHOBHBIE TIOHSTHS:

- IepCOHANBHBIE AaHHBIE paboTHHKA - M06as HHGOpMALlks, OTHOCAIIAACS K ONPEICICHHOMY MK
OIpeeNsIeMOMy Ha OCHOBaHMM Takod MHGopManuu paboTHHUKY, B TOM YHCIE €ro Gamuius, uMs,
OTHYECTBO, TOJI, MECAII, J]aTa ¥ MECTO POXKICHHUS, aJpec, CEMEHHOE, COLHaNbHOE, MYIIECTBEHHOS
TonoeHue, oGpasosanue, mpodeccus, JOXOkL, Apyras uHopmars, Heobxomumas paboToaTeNo
B CBSI3H C TPY/IOBBIMH OTHOIIEHUSIMH,

- 06paboTKa MepCOHANBHBIX JAaHHBIX - cOOp, CHCTEMATH3al1s, HAKOIJIEHHE, XPAaHEeHHe, YTOTHCHHE
(0GHOBNEGHME, HW3MEHEHHE), MCIOJIB30BAHME, pacIpocTpaHeHue (B TOM YHCIE [epejada),
ob6e3nuunuBanue, GIOKAPOBAHUE, YHHYTOXKEHHE IIEPCOHATEHBIX JaHHBIX PAOOTHUKOB Y UpPEIKICHNU;

- KOH(UIEHIMATFHOCTD IEPCOHANBHBIX TaHHBIX - 00s3aTeNbHOe [l COOMOACHHS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIAIA, HONYYHBINETO JOCTYI K MEPCOHANBHBIM JaHHBIM pabOTHHKOB, TpeOOBaHHE
He JOIyCKaTh UX pacrpocTpaHeHust 6e3 cornacus paboTHUKA MM HHOTO 3aKOHHOTO OCHOBAHHS,

- pacnmpoCTpaHEeHWe NEepCOHANBHBIX HAaHHBIX - JEHCTBHs, HalpaBlI€HHBIC HA Iepenavy
TIEpPCOHATBHBIX JAHHBIX PaOOTHUKOB ONpe/IEIeHHOMY KpYTY JHIl (Mepeiada nepCoHANbHBIX AaHHbIX)
WIA Ha O3HAKOMIIEHHE C IEPCOHAIBHBIME JAaHHBIMU HEOTPAHMYEHHOIO Kpyra JIMIl, B TOM YHCIIE
06HApOJIOBAHWE IIEPCOHANBHBIX JaHHBIX PAaOOTHMKOB B CPENCTBAX MAaccoBOH wuH(OpMAaiuy,




pasMelnenue B WH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSX WM NPEIOCTABIEHHE JOCTYNA K
TIEPCOHAEHEIM JTaHHBIM paOOTHUKOB KaKUM-TH00 HHBIM CIIOCO00OM;

- HCIIONB30BaHUE NEPCOHATBHBIX JAHHBIX - NEUCTBHA (Omepaniu) ¢ MEpCOHANBHBIMU JIAHHBIMHY,
COBEpIIaeMble JODKHOCTHBIM JIUIIOM Y UpEKACHHS B LEAX NPHHATHS PELICHUAH UM COBEPIICHUS
UHBIX JIEACTBHIA, TOPOYKIAIOIIMX IOPHIAIECKHE ITOCIIEICTBES B OTHOINEHHH PabOTHUKOB TMO0 HHBIM
06pa3oM 3aTparuBaroNIMX WX IIpaBa U CBOOOIEI MM TIpaBa ¥ CBOOOIBI APYTHX JIHIL,

- OJIOKHUpOBaHME IEPCOHAILHBIX NAHHBIX - BPEMEHHOE IIpeKpalneHue cOopa, CHCTeMaTH3alluH,
HAKOIUICHHS, HCIIOJIB30BaHM, PaCIIPOCTPAHEHHS IIEPCOHAIBHBIX TAHHBIX PAOOTHUKOB, B TOM HHCIIE
UX Iepenaqu;

- YHHYTOXEHHE IIEPCOHANBHBIX JAHHBIX - JICHCTBUS, B pPe3ylbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTH COZIEpIKaHHE IEPCOHANBHBIX JaHHBIX B MH()OPMALKOHHON CHCTEME MEepCOHABHBIX
NaHHBIX pabOTHUKOB WIM B pe3yibTrare KOTOPBIX YHHYTOXKAIOTCS MaTepHaIbHBIE HOCHTENH
IEPCOHAIBHBIX TAHHBIX PaOOTHHKOB;

- 00e3MUMBAaHUE TIEPCOHANBHBIX NAHHBIX - JEHCTBHS, B pe3yJibTare KOTOPHIX HEBO3MOIKHO
OTIpENEeNUTh MPUHAIJIEKHOCTH MIEPCOHANBHEIX TaHHBIX KOHKPETHOMY PabOTHHUKY;

- 00me0CTyIHEIE NIePCOHANbHEIE JaHHBIE - NEePCOHANBLHBIE JAHHBIE, JOCTYI HEOrpaHUuYeHHOTO
Kpyra JiMI K KOTOpPBIM TIPEIOCTaBICH C corjlacus paboTHHKa WM HAa KOTOPBIE B COOTBETCTBHH C
dbenepanbHBIMU 3aKOHAMH HE pacrpocTpansercs Tpeboranue coboneHus KOHHASHIHATEHOCTH;
- uH(popmarus - ceefieHus (CooOmenus, NaHHBIC) HE3aBUCKMO OT (DOPMBI HX MIPE/ICTAB/ICHHUS;

- JOKyMeHTHpoBaHHas uHOpMaiws - 3adUKCUPOBaHHAS Ha MAaTEPHAILHOM HOCHTENE ITyTeM
NOKYMEHTHPOBaHHS HMH(POpPMALKs C PEKBH3UTAMH, [O3BOJSIOINIAMHE  ONPENEUTh TaKyr
TH(QOPMAITHIO UITH €€ MaTepHalIbHbIH HOCHTEI.

B coctaB mepcoHaNbHBIX JaHHBIX PaOOTHUKOB YUpPEKIECHUS BXOINT AOKYMEHTBI, COAEpIKAIIne
HH(pOpMALUIO O MACHOPTHBIX NAHHBIX, 00pa30BaHWM, OTHOLIEHWH K BOMHCKOW OOs3aHHOCTH,
CeMEHHOM IIO0JIOKEHUH, MECTE JKHTEIbCTBA, COCTOSHUHM 30POBE:, a TAKKE O MPEeABIIyIIHX MECTax
ux paboTEL

2. Kommieke K0KyMEHTOB, COIPOBOKIAIOMIMII npouece oopmiieHUs] TPYIOBBIX OTHOMIEHMIT
paboTHHKA B Y4pekIeHUH MPH ero npueMe, Nepesojie H yBoIbHEHHH :

Wndopmanus, npencrapnseMas paboTHUKOM IIPU MOCTYIJIEHUH Ha paboTy B YUpexIeHue, JoIKHA
HUMETh JOKYMeHTaIbHYI0 hopMy. Ilpu 3akmodeHur TpyZAOBOrO AOrOBOPa B COOTBETCTBHH CO CT. 65
TpynoBoro koxmekca Poccuiickoii ®emepanuu NWIO, MNOCTymarolnee Ha paboTy, NPEBABIAET
paboTonarento:

- MAcmOpPT WM HMHOU DOKYMEHT, yJOCTOBEPSIOMIUI JIMYHOCTE, a TaKKe KOMUH CBUAETEIBCTB O
rOCYJAapCTBEHHON PErUCTpalyH aKTOB IPAXKAAHCKOTO COCTOSHNS;

- TPYIOBYIO KHIDKKY, 32 HCKIIFOYEHHEM CIIydaeB, KOria TpyAOBOH J0rOBOP 3aK/IFOYaeTCs BIIEPBHIE
WK pabOTHHK MOCTyHaeT Ha paboTy Ha YCIOBHSX COBMECTHTEIBLCTBA, IMOO TPyHOBas KHUXKKA Y
paboTHHKA OTCYTCTBYET B CBSI3H C €€ yTPATON HIIM 10 APYIUM IPHYHHAM;

- CTPaxOBOE CBHAETENHCTBO TOCYJAPCTBEHHOIO TIEHCHOHHOIO CTPaxOBaHHsA, CTPaxOBOM
MEIAIMHCKUH TOIHC 0053aTeIHbHOr0 MEIUIIMHCKOTO CTPaxOBAHNS TPaykKIaH;

- ZIOKYMEHTBI BOMHCKOTO y4eTa - JJIsi BOSHHOOOS3aHHbIX H JIMII, TTO/JIEXKAMMUX BOUHCKOMY YUETY;

- IOKyMeHTEI 06 00pa3oBaHuHy, MPOo(eCcCHOHAIBHOMN IIepenoAroOTORKE, MOBBINCHHH KBATU(QUKAINY,
CTAXXHPOBKH, IPHCBOCHHUH YIEHOH CTENICHH, YUEHOI0 3BaHuUs (€CIIU TaAKOBBIE UMEIOTCS);

- CBHJETENLCTBO O IIOCTAHOBKE HA y4YeT B HAJIOrOBOM OpraHe ()MU3UYECKOro JWIA MO MECTY
JKHTENBCTBA HA TeppuTopun Poccuiickont @enepanuy.

Ilpu odopmicHur pabGOTHHKA B YUpekKISHHM pPabOTHHKOM OTJeNa KaJpoB 3aIloNHSIOTCH
yaudumuapoanssle Gopmer T-1 u T-2 «JIuunas xaprouka paboTHHKa», B KOTOPOH OTpa)aroTcs
ClIeIyIOIIKe aHKeTHBIE U Guorpadudeckue TaHHBIE PAbOTHHKA:

- obmme ceemenma (@.JM.0. paGoTHuka, IaTa pPOXIEHHS, MECTO POXKIEHHUS, IPAXKIAHCTBO,
o6pazosanue, mpodeccus, craxx paboTEl, COCTOAHUE B Opake, NacIOPTHEIE JaHHEIE);

- CBEJICHUS O BOWHCKOM Y4ETE;

- MAHHBIC 0 IpHeMe Ha paboTy;

B panprelmeM B MHYHYIO KapTOUKy BHOCATCS:

- CBEJICHHUS O IIEPeBO/Iax Ha IPYyTyro paboTy;

- cBezleHnsd 00 aTTecTaluHu,

- CBEICHHS O IMOBHIINCHUY KBaITH(DUKAIUN;

- CBEJIeHHUS 0 IPO(eCCUOHATBLHOM MepenoAr0TOBKE;

- CBEZICHHUS O Harpanax (IOOMpPEeHHUsIX), HOYETHBIX 3BAHUSIX;

- cBefieHHs 00 OTIycKax;




- CBEJICHHUS O COIMAIBHBIX TapaHTHsAX;

- CBEJICHHS O MECTE JKHTEIbCTBA ¥ KOHTAKTHEIX Tene(oHAaX.

B ormene KagpoB YUpeXKOEHHS CO3JAIOTCS M XPaHATCS CIEMYIOIHe TIpyNnbl JOKyMEHTOB,
comepikanpe JaHHbie 0 paboTHHUKAX B €IUHUYHOM HIIM CBOJHOM BHJE.

JIOKyMEHTEI, COAeprKalue IepCOHANbHBIE JaHHbE PaOOTHUKOB (KOMIIJIEKCHI JIOKYMEHTOB,
COIPOBOIKAAIOIIHE MTPpoIiece 0GOPMIICHUS TPYAOBBIX OTHOIIEHHI IPY IIpreMe Ha paboTy, neperoe,
YBOIIGHEHHH;, KOMIUIEKC MAaTepHalOB 10 AaHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEICHHIO
cobeceoBaHmil ¢ KAHAUIATOM Ha JOIDKHOCTH; IOAIHHHUKH U KOITHH IPUKA30B [0 INYHOMY COCTABY;
JWYHBIE €4 W TPYNOBBIE KHIDKKM pabOTHHMKOB; Jena, COAEPKallde OCHOBAaHMS K IPHUKA3y II0
IMYHOMY COCTaBy; JieNia, CoJiepKaliyde MaTephanbl AaTTecTaudd paOOTHHKOB; CiyxeOHBIX
paccleOBaHUH; CIPaBOYHO-MH(GOPMAIHOHHBIE OaHK [JaHHBIX TI0 TEPCOHANy (KapTOTeKH,
XKYpHAIBI); IOUIMHHMKM M KOIHMM OTYETHBIX, AHAIMTHYECKHX M CIPAaBOYHBIX MAaTepHAaloB,
nepejaBaeMbIX PYKOBOJICTBY Y UpPEXKICHHUS, PYKOBOJUTENSIM CTPYKTYPHBIX IOApA3/IeeHui; KOIUU
OTYETOB, HAIPABIIEMBIX B TOCYJAPCTBEHHbIE OPraHbl CTATHCTHKH, HAJOIOBHIE HHCIEKIIHH,
BBIIIECTOSIIITAE OPTraHbl YIIPABIICHUS B APYTHE YIPEIKICHHS).

JloxymeHTauus IO OpraHu3aliid paboTel CTPYKTYPHBIX MOJApasfeNieHui (IMOJIOKEHHS O
CTPYKTYPHBIX TIOJ[pa3IeIeHASIX, JOJDKHOCTHBIE HHCTPYKIUH PabOTHIKOB, IPUKA3H], PACIIOPSKEHHS,
yKasaHHss PYKOBOACTBA Y4UpEXIEHHs), AOKYMEHTHl IO IUIAHHPOBAHHMIO, Y4YETy, aHAIU3y U
OTYETHOCTH B 9aCTH pabOTEI C IEPCOHAIOM Y UpeIKICHUS.

3 Coop, oOpabGoTka, 3amUTa NEPCOHANBHBLIX AAHHLIX, NOPHI0K 00paGOTKH H XpaHeHHS
[ePCOHATbHBIX JAHHBIX:

3.1 Iopsmox momy4eHus nepcoHanbHBIX JaHHBIX

Bce mepcoHanbHbIe NaHHbIE pabOTHHKA YUpeKOEHWs ClelyeT Mojiydarb y Hero camoro. Ecmu
[epCOHATbHBIE MaHHbIe paGOTHHUKA BO3MOIKHO TOJYUIHUTE TOJIBKO Y TPEThe# CTOPOHEI, TO PabOTHHK
IOJDKEeH OBITh yBEIOMIIEH 00 3TOM 3apaHee U OT HEero JIOJDKHO OBITh IOIYYEHO IUCBMEHHOE COTIacHe.
HomkHocTHOE NUIO0 paboTomarens MNOMKHO COOOMHUTH pPaboTHUKY YUpEeKAEHHS O MesiX,
HperoiaraeéMbIX HCTOYHUKAX U CIIocobax MoTydeHHs IePCOHANLHBIX JAaHHBIX, & TAKIKE O XapakTepe
HOJUIe)KAIMX IOJYYEeHUIO TNEPCOHAIBHBIX [AHHBIX M IIOCHIEJCTBHSX OTKasa paboTHWKA IaTh
MHACBMEHHOE COTJIacHe Ha UX IIOydeHHE.

PaGoTonmaTens He mMeeT IpaBa Ioiydarh W oOpabaTbiBaTh nepcOHANBHBIE JaHHBIE paboTHHKA
Vupexenuss 0 €ro pacoBOM, HAUMOHAIBGHOM NPUHAIIEKHOCTH, IOMUTHYECKUX B3LIILAX,
PENUTHO3HEIX WK QuI0COPCKUX YOSIKICHUAX, COCTOSHHH 310POBbS, HHTUMHOH XHU3HH. B cydasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYIOBEIX OTHOLIEHHI, B COOTBETCTBHH CO CT. 24
Koncrutynuu Poccuiickoit @emepaian paboToaTens BIpase mojiydarsk u o0pabaThiBaTh JaHHEIE O
YaCTHOM JKHM3HU pabOTHHKA TOJBKO € €r0 MUCBMEHHOI'O COTNIAcHs.

[IpemocTapieHue COUCKATENEM JOJDKHOCTH NEPCOHAIBHBIX JAHHBIX 0 3aKIIIOUEHHs TPYHLOBOTO
norosopa (pestoMe u T.I. HHGOpMAIUU) CUUTAeTCsA, B cooTBeTcTBHH ¢ I'pakpanckum Kopexcom
Poccuiickoit @enmepammm (cT. 158), MomgamuBbIM coracueM (KOHKIFOJIEHTHBIM JEHCTBHEM),
oZipa3yMeBaeT coryiacue cyorexTa Ha 00paboTKy ero nepcoHaIbHBIX JaHHBIX U He TpeOyeT Hanuuus
JIOTIOJTHATEIBHOTO MIUCEMEHHOTO COTJIACHS.

3.2 Tlopsnokx oOpaboTKH, IIepeauu H XpaHeHUs ePCOHAIbHBIX JAaHHBIX

O6paboTka yKazaHHBIX MEPCOHANBHBIX JaHHBIX PabOTHUKOB paboTomareneM BO3MOMHA TOIBKO C
MHCEMEHHOTO MX COTJIacHs TU00 6e3 UX COrnacus B CIENYIOMNX CIydasX:

1) cyOBeKT nmepcoHaIBHBIX JAHHBIX Hajl COTJIacHe B MHCBMEHHOM (hopMe Ha 00paboTKy CBOMX
NePCOHANBHBIX JaHHBIX;

2) nepcoHaIbHEIE JaHHBIE SBISFOTCS OOIMIEA0CTYTHBIMHE;

3) mepcoHaNbHBIE JaHHBIE OTHOCSTCS K COCTOSHHMIO 370POBhs CyObheKTa NepCOHANBHBIX JaHHBIX U
uxX 00paborka HeoOXOmuMa /IS 3alIMTEI €r0 MKHU3HU, 3J0POBBS WM HHBIX JKH3HEHHO Ba)KHBIX
HHTEPECOB JIUOO JKH3HH, 3/[0POBBSI WM HHBIX JKU3HEHHO BAKHBLIX MHTEPECOB APYTHX IHI, U
MOJIyYeHHE Cornacus cyObheKTa NepCoOHaIbHbIX JaHHBIX HEBO3MOKHO;

4) o6paboTka MepCOHAIBHBIX JAaHHBIX OCYHIECTBIIAETCS B MEIMKO-POMHIAKTHYECKHX NEIX, B
eNsX YCTAHOBIEHHS MEIUIIMHCKOTO JHArHOo3a, OKasaHHd MEeTHIIMHCKUX U MeIUKO-COLUAIIBHBIX
yCIyr TpH YCIOBHH, 4YTO 00paboTKa IEPCOHANBHEIX JIAHHBIX OCYHIECTBIAETCS JIMIOM,
mpodeCCHOHATBHO 3aHUMAIOIIAMCS MEAUIIMHCKON eITeIbHOCTbIO U 0043aHHBIM B COOTBETCTBHUH C
3axoHoAaTenbcTBoM Poccuiickoii @eiepaliiy COXpaHATh BpayeOHyIO TalHy;

5) obpaboTka NmepCOHANBHBIX JAaHHBIX WIEHOB (YYACTHHKOB) OOINECTBEHHOTO OOBEIMHEHHS HITH
PEJIMTHO3HOM OpraHU3allid OCYINECTBIIETCS COOTBETCTBYIOMIMMHU OOMIECTBEHHBIM 00bEAUHEHIEM
WM PEINUTHO3HOH oOpraHu3anueld, AeHCTBYIOIIMMH B COOTBETCTBHH C 3aKOHOJATEILCTBOM




Poccmiicko#i @ezmepamud, JUI1 JOCTHIKCHHS 3aKOHHBIX —LENEH, MPeAyCMOTPEHHBIX HX
yapenuTeNbHEIMH JOKYMEHTAMH, [pPH YCIOBHM, WYTO IIEPCOHANBHBIE JaHHBIE HE OymyT
pacrpocTpansThes Ge3 Cornacus B MHCEMEHHOH (opMe CyOBEKTOB IEPCOHANBHEIX JAHHBIX;

6) 06paboTKa mepcOHAILHBIX JJAHHBIX HE00X0[MMa B CBA3H C OCYLIECTBIEHHUEM IIPABOCY IMs;

7) 06paboTKa MEepCOHATBHBIX NAHHBIX OCYIIECTBIAETCS B COOTBETCTBHH C 3aKOHOJATENbCTBOM
Poccuiickoii @enepanun 0 Ge30MaCHOCTH, 00 ONEPaTHBHO-PO3LICKHOM AEATENHHOCTH, a TaKKe B
COOTBETCTBMHM C YIOJOBHO-MCIOJHHMTENBHEIM 3aKoHOJaTenscTBoM Poccuiickolt ®enepaumn.
Pa6oromareis Bpase 00pabaTeIBaTh HEepCOHANBHEIE TaHHBIE PA00THAKOB TOIBKO € UX MUCEMEHHOT'O
COTJIacHsL.

ITuceMennoe cormacue paboTHHUKA Ha 00pabOTKy CBOMX NEPCOHANBHBIX JaHHBIX JTOJDKHO BKIIIOYATEH
B ce0s:

- haMuuro, MMs, OTYECTBO, a/Ipec CyOBEKTa IEPCOHANIBHBIX JAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YIOCTOBEPSIOIIET0 €ro JIMYHOCTh, CBEACHUS O JlaTe BBIIAYH YKa3aHHOTO JOKYMEHTA M BEIAABIIEM
€ro oprase;

- HauMeHoBaHue ((haMUITUIO, UM, OTYECTBO) U aJpec ONEPaTopa, MOIydaroIiero coriacue cyobekra
NEPCOHATBHBIX JaHHBIX;

- 11eJ1b 00paboTKH MEPCOHAIBHBIX JaHHBIX;

- TIepeveHb IEPCOHANBHBIX JaHHBIX, Ha 00paboTKy KOTOpBIX JaeTcs corjacue cyOnekra
[EPCOHATBHBIX JAHHBIX; .

- TlepeveHb NeHCTBHE ¢ NMepCOHAIBHBIMH JaHHBEIMU, HA COBEPLICHHE KOTOPBIX JAETCS COIJIACHe,
ofl1ee omnmucaHue UCIOBE3YEMBIX OIIEpaTOPOM ciocob0B 00paboTKH NepCOHATBHBIX NaHHBIX;

- CPOK, B T€4E€HHE KOTOPOTO JIEHCTBYET COrNIACHE, a TAKXKe NOPSIIO0K €ro OT3hIBA.

Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOMMUX ClIydasx:

- 00paboTKa HEpCOHANBLHBIX MAHHBIX OCYINECTBIAETCS HA OCHOBAHMH (elepanbHOro 3aKoHa,
YCTAHABIIUBAIOIIETO €€ IIeJb, YCIOBHS IOJYYEHHS MepCOHAILHBIX JaHHBIX U KPyr CyOBEKTOB,
[epCOHANBHBIE MaHHBIE KOTOPHIX MojyIexkar oOpaboTke, a TakKe OMPENEISIOEro MOJTHOMOYUS
paborozarens;

- 00paboTKa epCOHANBHBIX AaHHBIX OCYIIECTBIISETCA B LIE/IAX HCIOIHEHUS TPYJOBOTO JI0roBOpa,
OJIHOH M3 CTOPOH KOTOPOT'O SBJISETCS CYOBEKT ePCOHANBHEIX TaHHEIX;

- 06paboTKa mepcOHANBHBIX NAHHBIX OCYIIECTBISAETCS A CTATHCTHYECKUX WIIM MHBIX HAYYHBIX
LieNIel TIPH YCIIOBHH 00513aTeNbHOT0 003 IMYMBaHUS TIEPCOHATILEBIX JAHHBIX;

- 00paboTKa NEPCOHANBHBIX TAHHBIX HEOOXO[MMa MJIs 3aIIUTHl JKU3HU, 3/0POBbS HIH HHBIX
YKU3HEHHO B)KHBIX UHTEPECOB pabOTHHKA, €CIIH MOIyYeHHE €0 COrTIachs HeBO3MOKHO.

Taxum obpasoM, B cooTBeTcTBHH cO CT. 86, 1. 14 TK P® B nenax obecrieuenus npas ¥ cBobO
yejoBeka M rpaxaanuHa PaboTomarens M ero mpenctaBUTend Npu 00paboTke MepcOHAIBHBIX
IaHHBIX paboTHUKA TOJDKHEI COOMI0NATE cuenyromue obnme Tpebopanus:

- 00paboTKa NEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISTECA MCKIIOYUTENBHO B IEIAX
obecrieyeHust COOIONEHHWS 3aKOHOB W WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, CONECHCTBHS
paboTHHKAM B TPYyOOyCTpoiicTBe, 00y4eHHM U NPOJABMIKEHHH [0 CIyXk0e, obecnedeHus: ITHIHON
Ge30macHOCTH pPaGOTHHKOB, KOHTPONS KOJMYECTBA H KayecTBa BBIIONHSEMOH paboTEl |
obecreyeHus: COXpaHHOCTH UMYIIECTBa;

- mpu ompeneneHud obbeMa H colepKaHusa, 00pabaTbiBacMbIX IIEPCOHANBHBIX JaHHBIX
Paboromarens nomkeH pykoBoacTBoBarhes Koncrutyuuedi Poccuiickoit ®enepanuu, TpynoBeM
xojekcoM Poccriickoit Pemeparyiyt ¥ UHBIME (DelepalbHBIMA 3aKOHAMU;

- [IpH MIPUHSTHXA PEINeHMH, 3aTparuBalouX HHTepeckl paboTHrka, PaboTonaTens He UMEET IpaBa
OCHOBBIBATHECS HA MEPCOHATBHBIX JAHHBIX PAaO0THUKA, NOTYUEHHBIX HCKIIIOYUTENILHO B PE3yIbTaTe
UX aBTOMATH3UPOBAaHHO#K 00pabOTKY WIIH 3IEKTPOHHOTO MOy YEeHHUS;

- 3aIUTa MEPCOHANBHBIX JaHHBIX PabOTHUKA OT HEMPABOMEPHOTO WX MCIIOJB30BAHUS UM YTPATHI
obecrieunBaeTcs PaGoTomaTesieM 3a CUET €ro Cpe/CTB B MOPSIKE, YCTAHOBIEHHOM (erepanbHbIM
3aKOHOM;

- pabOTHHKH M WX NPEICTABUTENM JOJDKHBI OBITH O3HAKOMIIEHEI IOJ| PACIHCKY C NOKYMEHTaMH
VupexmeHus, yCTaHaBIUBAIOIIUMY TOPSAOK 00paboTKu MEPCOHANBHBIX JAHHBIX PaOOTHHKOB, a
TaKoke 00 UX IpaBax ¥ 00A3aHHOCTAX B 9TOH 00/1acTH;

- BO BCEX CiIydasX OTKa3 pabOTHHKa OT CBOMX IIpaB Ha COXPaHEHHWE M 3aIOUTy TakHbBI
HEeNIeHCTBUTEIIEH.

4. Ilepenava u XpaHeHHe NEPCOHAILHBIX JaHHBIX

I[Ipu nepenade mepcoHANBHBIX NaHHBIX paboTHHKa Pabotomartens nomkeH cobmonaTh ClIeyromue
TpeboBaHus:




- He co0bmaTh NepCcoHANbHbIE JaHHbBe pabOoTHUKA TPEThEH CTOpoHE 6€3 MUCHMEHHOTO COTTIacHs
paGoTHHKa, 38 HCKIIOYEHHEM CIIydaeB, KOTJia 3T0 HEOOXOIMMO B LENIX NPSAYNPEKICHHAS YTPO3bI
YKH3HH ¥ 3JI0POBBIO PaGOTHHKA, a TAKXKE B CIIyJastX, yCTAaHOBJIEHHBIX (elepalbHbIM 3aKOHOM;

- He coo0IaTh MEPCOHANBHBIE JaHHbIE PaOOTHUKA B KOMMEPYECKHX LesiX 0e3 ero MMCEMEHHOTO
COrIacus.

- NpeayIpequTh JIUI, TMOJYyYUBIIUX NEPCOHAIBHBIE NaHHBIE paOOTHHKA, O TOM, YTO 3TH JaHHEIE
MOTYT OBITh HCIIOJIG30BAHBI JIMITH B IENSX, I KOTOPEIX OHHM COOOIIEHE], H TpeOOBaTh OT 3THX JIAIL
HOATBEPIKIEHHS TOr0, YTO 9TO IpaBHiIO cobmozieno. Jluna, moryddBIIye NepCoOHANBHEIE JaHHBIC
paborHuKa, 06s13aHbI COOIIIONATh PEXKUM CEKPETHOCTH (KoHHAeENHanbHOCTH). [lanHoe [Tonoxenue

HE pacmpocTpaHseTcs Ha 0OMEeH IIepCOHANbHEIME JAHHBIMH PaOOTHHKOB B IIOPSZIKE, YCTAHOBIEHHOM
(henepabHEIMY 3aKOHAMH;

- OCYLIECTBIISITH Ilepefady NEPCOHANBHBIX NAaHHBIX pabOTHUKOB B Tpelienax Yupex/ieHus B
cootBeTcTBHHM ¢ HacTtosmuM [lonoxenuem;

- pa3peInarh JOCTYI K IIePCOHATBHEIM JaHHBIM PA00THUKOB TOILKO CHENMAILHO YIIOIHOMOYEHHEIM
JaMnaM, IpH 5TOM yKasaHHbBIE JIUNA JOJDKHBI UMETh NPABO I0IyuYaTh TOJBKO T€ IEpCOHANBHBIE
naHHbIe paboTHHKA, KOTOPHIE HEOOX0IUMEI 1711 BBIIOJNHEHHS KOHKPETHOH (QyHKINH;

- HE 3aMpaITuBaTh HH(YOPMAIUIO O COCTOSHUH 3/I0POBbs pabOTHHKA, 3a HCKITIOYEHHEM TEX CBEJIEHHUH,
KOTOPEIE OTHOCATCS K BOIIPOCY O BO3MOJKHOCTH BBIIOTHEHMs PA0OTHUKOM TPYAOBOH (yHKIMH;

- IepelaBaTh IEPCOHAIBHBIE NaHHbIE PaOOTHHMKA NPENCTaBUTEIAM pPaOOTHHKOB B MOPSJIKE,
ycranoBieHHOM TpymoBbiM KoziexcoM Poccuiickoii @eneparyu, 0 OrpaHUYUBATE 3TY HH(GOPMAIHIO
TOJIGKO TEMH MEPCOHAIBHBIMH JaHHBIMH PabOTHHKA, KOTOPHIE HEOOXOMUMBI IS BBHINOIHEHHS
yKa3aHHBIMU IPEJICTABUTEISIMA HX (QYHKIHH.

XpaHeHue ¥ UCIIOIB30BaHNE NEPCOHANBHEIX TAaHHBIX:

§ TlepcoHanbHble MaHHBIE pPAOOTHHKOB 00padaTHIBAIOTCA U XPAHATCS B OTAENE Kanpos,
HepCOHANBHBIE JaHHble Yydammxcs oOpabaTelBaloTCsi M XpaHATCd B KaAHIEIIPHA W B
[peJHA3HAYSHHBIX JUIS STOrO 3J1eMEHTaX HH(QOPMAMOHHEX CHCTEM.

§ IlepcoHambHble JaHHbIE DPabOTHUKOB M YYaIUXCH MOIYT OBITH IOJy4EHBI, MPOXOIHUTH
nansHelmyo o0paboTKy M IiepelaBaThCsl HAa XpaHeHHe Kak Ha OyMa)KHBIX HOCHTENIX, TaKk U B
SIEKTPOHHOM BHZE — B JIOKAIPHOH KOMIBIOTEPHOH CE€TH U B CHEHHUAIBHBIX KOMIIBIOTEPHBIX
nporpammax: «1C: 3aprnara u kanpsn», «IlIkonbHbIH opucy u T.1..

Ilpy IONyYeHHH MEepPCOHANBHBIX IAaHHBIX HE OT paboTHHKA (3a HCKIFOYCHHEM CIIy4YaeB, eciu
TIepCOHANbHbIE MaHHBIe OBUTH IIPeIOCTaBIeHb paboToIaTeNO0 Ha OCHOBAHUY (e/iepallbHOTO 3aKOHa
HJIH €CJIH IEPCOHAJILHBIE JAHHBIE SBIIIOTCS 00IIeI0CTYTHEIMMU) paboToAaTeNb 10 Havana 06paboTku
TAKHUX NEPCOHATLHEIX JAHHBIX 00s3aH [IPEIOCTaBHTE PAOOTHHKY CIIEAYIOUIYI0 HHPOPMAIHIO:

§ nauMenosanue (GpamMuIAsg, UM, OTIECTBO) B aJPEC ONEPATOPA HITH €0 IPEe/ICTaBUTEI;

§ e 06paboTKH IIepCOHANBHBIX JAaHHEBIX U €€ IIPABOBOE OCHOBAHUE;

§ mpemmonaraeMsle I0JIb30BaTENNH IEPCOHANBHBIX JaHHbIX;

§ ycraHoB/IeHHbIe HacTosmuM DeziepanbHBIM 3aKOHOM MpaBa Cy0BeKTa NepPCOHATBHBIX JTaHHBIX.

5. loeTynl K HepCOHAIBHBIM JAHHBIM PA00OTHHKOB

ITpaBo mocTyIa K IEepCOHATBEHBIM JJAHHBIM PaOOTHHKOB HUMEIOT:

- TUPEKTOP YUpeKICHHUS,

- COTPYAHUKHU OTIENA KaJpOB;

- COTPYAHUKH OyXTrallTEpHH.

PaboTHuK YUpeKaeHMs UMEET MIPaBo:

- OJTy9aTh JOCTYI K CBOUM IIEPCOHATBHEIM NAaHHBIM H 03HAKOMJICHHE C HUMH, BKIIOYas IpaBo Ha
6e3B03ME3IHOE IOyYeHHe KOMUi 060 3anucH, coepkaliell nepcoHalbHbIE JaHHbIE PA0OTHHKA;
- Tpe6oBath 0T PaGoTosarens yTOUHEHHs, UCKIFOUCHHSs UK VICTIPABICHUS HENOIHEIX, HEBEPHBIX,
YCTApEeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX MM HE SBISIOMUX HEOOXOIMMBIMH A
PaboTonarens nepcoHaIBHBIX JaHHBIX;

- mosty4ats o1 Pabotonarens:

§ cBe/IeHHs O JIMIAX, KOTOPhIE HMEIOT MOCTYII K EPCOHANBHBIM NAHHBIM MM KOTOPBIM MOXKET GBITH
IpeIOCTABICH TaKO# JOCTYII;

§ mepeders 00paGaTHBACMBIX IEPCOHAIBHBIX JAHHBIX I HCTOUHHK HX MOJTYIEHHS;

§ cpoku 06pabOTKH MepCOHAIBHBIX JaHHBIX, B TOM YHCIIC CPOKK UX XPaHEHHU,

§ cBeNEHUs O TOM, KaKue IOpHINYeCKHe TIOCIECTBHS 1/l CyObeKTa IIePCOHABHBIX JaHHbIX MOKET
MOBIIeYk 3a c000# 00paboTKa ero nepcoHaIBEHEIX JaHHbIX.




- TpeGoBaTh u3Bemenus PaGoToxaTeneM Beex JHIl, KOTOPEIM panee OBUIH COODIICHR! HEBEPHBIC X
HEIOJHBIE EPCOHATBHbIE JaHHbe, 000 BceX IPOM3BENECHHBIX B HUX HCKITIOUECHUSX, NCTIPABICHHIX
WA IOTIOTHEHHSX;

- 067KaJI0BaTh B YIIOJIHOMOUYECHHBIH OpPraH I0 3alUTe IpaB CyOBEKTOB EPCOHANBHBIX JAHHBIX WK B
cyne6HOM TOpsAIKe HenpaBoMepHBbIe neiicTus wim OesnesicTeis PaboTomarerns npu obpaboTke U
3aIUTE €r0 MePCOHATBHBIX JaHHbIX;

- KONIMPOBATh M JIENIATh BHIIACKYU [IEPCOHANBHBIX JaHHBIX Pa0OTHHKA pa3spenaeTcs HCKIIIOYUTEILHO
B CIIy)KeOHBIX IEJAX C MMCEMEHHOTO paspelleHus HaqalbHAKa OT/eNa KaIpoB;

- mepemaya HH(POpPMAIMH TPEThEH CTOPOHE BO3MOXKHE TOJBKO NpPH IMHCBMEHHOM COTJIaCHH
pabOTHHKOB.

6. OTBeTCTBEHHOCTH 34 HapylleHHe HOPM, PeryJIHPYIOmMHX 00padoTKy M 3amHUTy
MEPCOHAJbHBIX JAHHBIX

PaGoTHuKE YHUpeK/IeHNsI, BAHOBHBIE B HAPYIICHUH HOPM, PEryIHPYIONHX MOIydeH#e, 00paboTKy
W 3aIIATy IEPCOHAIBHBIX JAHHBIX pPabOTHMKA, HECYT NMCUHUIIMHAPHYIO aJIMUHHUCTPATHBHYIO,
IPaXIAHCKO-TPABOBYIO HIIM YTOJNOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (enepanbHBIMH
3aKOHaMH.




